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HOJIO’KEHUE

0 3a11HTE MEePCOHATBHBIX IAHHBIX PA0OTHUKOB U 00y4aI0IINXCH
MBOY 10 3koJ0ro-6nosnornueckoro nenrpa r.Eiicka MO Elicknii paiion

Hacrosmee [lonoxkeHue o 3amure NEPCOHANBHBIX JaHHBIX PAaOOTHUKOB M OOyYaroluxcs
(manee — [omoxxenue) pazpaboTaHO C LENBIO 3alIUTHI HHGOPMAIIUY, OTHOCSILEHCS K JIUYHOCTH U
JMYHOU *U3HU padoTHHKOB U oOyuaroumxcss MbOVY IO OBl r.Eiicka MO Eiickuii paiion (nanee
— llentp), B cooTBercTBUM C MyHKTOM | crathu 23, cratbeit 24 Konctutymun Poccuiickoit
Oenepanun, ['naBoit 14 Tpymooro komekca Poccuiickoit ®enepannun u  denepanbHbIMU
3akoHamu OT 27 utoist 2006 roga Ne 149-03 «O6 undopmarum, HHPOPMAITUMOHHBIX TEXHOIOTHIX
u o 3ammre uHpopMmarmm», oT 27 utons 2006 roga Ne 152-®3 «O mepcoOHANBHBIX TAaHHBIX» U
WHBIMU HOPMATHUBHO-TIPABOBBIMU aKkTaMH, OT 29 nexabps 2012 rona Ne 273-D3 «O6 obpazoBaHuu
B Poccuiickoit denepanum.

1. O0wmme moj1oxkeHus

1.1. IlepcoHanbHble JaHHBIE — JIF00ast HH(pOpPMAIM, OTHOCALIAsICA K ONPENeIEHHOMY WU
OnpeeNnsseMOMy Ha OCHOBAaHMM Takol uHpopMmanuu ¢QusndeckoMy suiy (CyObeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMHIIUs, UMs, OTYECTBO, IO/, MECSAL, JaTa U MECTO
pOXIEHUS, aJapec, CeMeWHOe, COIUalbHOE, HMMYIIECTBEHHOE II0JIOKEHHE, oOpa3oBaHHUe,
npodeccus, 10X0/1bl, Apyras HH(OpMAIIHSL.

1.2. TlepconanbHble JaHHBIE paOOTHHUKA — WHGpOpPMALMs, HEOOXoAuMasi pabOTOIATENIO B
CBSI3U C TPYAOBBIMU OTHOLLICHUSIMU U Kacaroliasicss KOHKPETHOro pabOTHHUKA.

[lepconanbHble AaHHBIE OOy4aromuxcs — HHpopmalus, Heooxonumas LleHTpy B cBsizH ¢
OTHOLIEHHUSIMH, BO3HUKAIOIMIMMU MEXIy OOy4yarollUMCs, €ro pOAUTENSIMU (3aKOHHBIMHU
npencraButessiMu) U LleHTpy.

1.3. O0paGoTka NMepcoOHAIBbHBIX NAHHBIX — JEHCTBHs (OIepanuu) ¢ MEPCOHATBHBIMU
JTaHHBIMH, BKJIIOYasi cOOp, CUCTEMaTU3alluio0, HaKOIUIEHHEe, XpaHeHHe, yTouHeHne (0OHOBIIeHuE,
U3MEHEHHE), UCMOJIb30BaHUE, PACIpPOCTpaHeHHE (B TOM YHUCIE Tepenady), oO0e3TMYUBaHMUE,
0JIOKHPOBAaHNE, YHUUTOXKEHHE ITEPCOHATbHBIX TAHHBIX.

PacnipocTpaHeHne NepcOHANBHBIX [AHHBIX — JEHCTBUS, HAIpaBJICHHBIE Ha Ieperady
MEPCOHAIBHBIX JaHHBIX ONpEeAeNEHHOMY KPYTY JIUI (TIepeiaya MepcoHalbHbIX JaHHBIX) WA Ha
O3HAKOMJICHHE C NEPCOHAJIBHBIMU [JaHHBIMH HEOTPAaHMYEHHOIO Kpyra JHI, B TOM YHUCIE
0o0HapoJI0BaHHE MEPCOHAIBHBIX JaHHBIX B CPEJICTBAX MAacCOBOM MH(OpMaluHU, pa3MelleHUE B
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETAX WM  MpeNoCTaBlIeHHWEe JOoCTyma K
NEPCOHAIBHBIM JaHHBIM KaKUM-TTM00 UHBIM CIIOCOOOM.

Hcnonp30BaHne NEPCOHANBHBIX JaHHBIX — JAEWCTBUs (Omepalnuu) C I[EePCOHAIbHBIMU
JAHHBIMM, COBEpLIAEMbIE ONEPATOPOM B LENAX NPHUHITUSA PEIIEHUH WIN COBEPUICHUS HMHBIX
NeHCTBUH, MOPOXKIAIOIINX IOPUANYECKHIE MTOCIEICTBUS B OTHOLICHUN CyOBEKTa MEepCOHATBHBIX
JAHHBIX WKW JPYTUX JIMIl JUOO MHBIM OOpa30M 3aTparvBarolIMX MpaBa M CBOOOIBI CyOBEeKTa
NEPCOHANBHBIX JAHHBIX UM JPYTUX JIHII.
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OOwie10cTyNHbIE EPCOHANBHBIE JAaHHBIE — NEpCOHANbHbIE JIAHHBIE, JOCTYII
HEOTPAaHMUYEHHOT'0 Kpyra JIUI K KOTOPBIM MPEJOCTAaBIIEH C COrJlacus CyObEeKTa MepCOHAIBHBIX
JAHHBIX WJIM HAa KOTOPbIE B COOTBETCTBUU C (peAepalibHbIMU 3aKOHAMU HE paclpOCTPaHAETCs
TpeboBaHUE COOIIOIeHUST KOH(PUICHIIMATHLHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM pa0OTHHKA, OJYy4aeMbIM pabOTOATENEM U IOUIEKALIIM
XpaHEHHIO y paboToaaTes B MOPSAAKE, MPEIyCMOTPEHHOM JICHCTBYIOIINM 3aKOHOAATEIbCTBOM U
HactosmuM [lonoxeHnem, OTHOCATCS CIAEAYIOIIME CBEAEHUS, COAEpKalIecs B JUYHBIX Aeiax
PabOTHUKOB:

— MaCHOPTHbIE JaHHbIE paOOTHHUKA;

— VHH;

— KOIIUS CTPaxOBOI'0 CBUJIETENBCTBA FOCYJaPCTBEHHOI'O IIEHCUOHHOTO CTPAaXOBaHMS;

— KONHUS JOKYMEHTa BOMHCKOTO y4eTa (JUIsi BOCHHOOOS3aHHBIX M JIMII, ITOMJIEKAIINX
MIPU3BIBY HA BOCHHYIO CITYXO0Y);

— KOTUS IOKyMeHTa 00 00pa30BaHNM, KBATHM(PHUKAIINN MIIM HAJTMYUH CIICIIIATIBHBIX 3HAHUM,

— aHKETHbIE JIaHHbIE, 3allOJIHEHHbIE PAaOOTHUKOM IIPH IMOCTYIJIEHUHM Ha padoTy WM B
npouecce paboTel (B TOM uucie — aBToouorpadus, CBEACHHS O CEMEHHOM IOJIOKEHUU
paboTHUKa, TepeMeHe paMUINK, HATUYUU 1€TeH U MKUBEHLIEB);

— IOKYMEHTBI O BO3pacTe MaJOJETHUX JETeH U MECTE UX O0yUECHMUS;

— JOKYMEHTBI O COCTOSIHUU 370POBbS JIeTe U JPYruX POACTBEHHHUKOB (BKIIOUYAs CIIPABKH
00 MHBaJIMIHOCTH, O HAJIMUYNUU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKyMEHTBl O COCTOSIHUM 3J10pOBbs (CBEJIeHHs 00 HMHBAIUJHOCTH, O OEPEMEHHOCTH U
T.IL.);

— UHBIE JOKYMEHTBI, KOTOpbIE C Yy4YeToM chneuupuku padoTbl U B COOTBETCTBUH C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuu JAOIKHBI OBITH MPEIbSBICHB PAOOTHUKOM MpU
3aKJIIOYEHUH TPYJOBOIO JOTOBOpAa WM B IEPUOJ €ro JAEWCTBHA (BKJIIOYAas MEIULMHCKHE
3aKJIIOYEHUs,  NpedbsiBisgeMble  paOOTHUKOM  MpPU  TMPOXOXKIACHUH  00s3aTENbHBIX
IpeBapUTENbHBIX U IEPUOTUUYECKUX MEAUIIMHCKUX OCMOTPOB);

— TPYIOBOM 10TOBOD;

— KOIIMH NIPHUKA30B O NIPUEME, NIEPEBOJAX, YBOJIbHEHUH;

— TUYHas KapTouka 1o ¢popme T-2;

— 3asIBJIEHUS], OOBSACHUTENbHBIE U CITy>KEOHbIE 3aIIMCKU paOOTHHKA,

— IOKYMEHTBI O IPOXOKICHUH PaOOTHUKOM aTTECTAllMH, TOBBILICHUS KBATU(PUKALUY;

— WHbIE JOKYMEHTBI, COJIeprKalllie CBEACHHMS O pabOTHHMKE, HAXOXIEHHE KOTOpPBHIX B
JUYHOM Jiene pabOTHMKAa HEOOXOAMMO i JOKYMEHTAJIbHOrO O(OpPMIIEHUS TPYAOBBIX
IPaBOOTHOLIEHUH C pabOTHUKOM (BKJIIOYash TPUTOBOPHl Cylda O 3alpere 3aHUMAaThCs
NeAarorn4eckon JesTeIbHOCTHIO MIIM 3aHUMAaTh PYKOBOJISIINE JTOJKHOCTH).

1.5. K mepcoHaibHBIM JaHHBIM OOYYalOIIMXCs, MoiydyaeMbiM LleHTpoM M mojuiexamum
xpaHeHuto B lleHTpe B mopsjake, MpeayCMOTPEHHOM JEHUCTBYIOIIMM 3aKOHOJATENIbCTBOM U
HacToAMM [loo)keHneM, OTHOCATCS CIENYIOINUE CBEAEHUS, COAEPKAIINECS B JIMUHBIX JENIax
o0ydJaronuxcs:

— KCEPOKOIHUs JJOKYMEHTOB, YAOCTOBEPAIOIIUX JIMYHOCTh 00yYaromerocs: (CBUAETEIbCTBO
0 POKIEHHUH WJIH MACIIOPT);

— JIOKyMEHTBl O COCTOSIHUM 3[0pOBbsS (CBelE€HUS 00 WHBAJIMIHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHMM, MEAUIIMHCKOE 3aKII0YeHHE 00 OTCYTCTBUU IMPOTUBOMOKA3aHUM 1Jist
00y4eHUs] B KPY)KKaxX TYpPHUCTCKO-KpaeBeIIECKON HAIIPAaBICHHOCTH);

Ponutenu (3akoHHBIE IPEACTABUTENH) MOTYT COOOIIUTH UHBIE CBEIEHUS, C KOTOPBIMHU CUUTAIOT
HY>XHBIM 03HaKOMHTb paboTHUKOB LleHTpa.

2. OcHOBHbIE YCJIOBUSI IPOBeIeHNS 00PA0OTKH MEPCOHAIBHBIX TAHHBIX
2.1. IlenTtp ompexaenseTr oO0beM, coiepxkaHue 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX

pabOTHUKOB W oOydarommxcsi, pykoBoAcTBYsch Koucturynumeit Poccuiickoit deneparum,
TpynoBsiMm konekcoM Poccuiickoit denepannu, denepanbHbiM 3akoHOM 0T 29.12.2012 1. Ne
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273-®3 «O6 oOpazoBannu B Poccuiickoit @eneparuu», DeaepalbHbIM 3aKOHOM — OT
27.07.2006 1. Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX» U UHBIMU (eiepaTbHBIMU 3aKOHAMHU.

2.2. O6paboTka MepCOHANBHBIX JAHHBIX PAOOTHUKOB OCYILECTBISETCS MUCKIIOYUTEIHLHO B
Hensax o0ecredeHus: COOII0eHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, O0OYYEHHH U MPOJBUKEHHUH IO CITyKOe, a Takke obecreyeHus
JUYHOW ©e30macHOCTH pabOTHHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJMYECTBA U
KauyeCcTBa BBIIIOJIHAEMOMN paboThI.

OOpaboTka  TNEPCOHANBHBIX  JAHHBIX  OOYYalOIIErocs  MOMKET  OCYLIECTBISTHCSA
UCKJTIOYUTENIFHO B LENSIX 00ecreueHus: COOMI0ACHNS 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB; COJCHCTBHs OOydarouMcs B OOyUeHHH, TPYIOYCTPOWCTBE; OOECIEeYeHHS WX JIMYHOU
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHHs U 00ecriedeHHs COXPaHHOCTU UMYIIECTBaA.

2.3. Bce mepcoHanbHble JaHHBIE paOOTHHKA TPENOCTABISAIOTCS pPAOOTHUKOM, 3a
UCKJIIOYCHHEM CITy4aeB, MNPEIyCMOTPEHHBIX (QenepaibHbIM 3akoHOM. Ecnu mnepcoHanbHbIe
JTaHHbIE Pa0OTHUKA BO3MOXKHO MOJYYHTH TOJBKO y TPEThEei CTOPOHBI, TO paboTomarenb 00s3aH
3apaHee yBEJIOMUTH 00 3TOM pabOTHHKA M IMOJYYUTh €ro MUCbMEHHOE corjacue. PaGoronarens
JIOJDKEH COOOIIUTH paOOTHHUKY O IEJSAX, MPEANoIaraeMblX HCTOYHUKAX M CIOCO0aX MOMyYeHHS
MEPCOHANBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOUICKAIINX MOTYyUYESHUIO IEPCOHAIBHBIX JaHHBIX
U TIOCJIEACTBUSAX OTKa3a paOOTHHUKA JJaTh MUCHMEHHOE COTJIACHE Ha MX IOIyuYeHHE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPIIIEHHOJIETHET0 00yYaromierocst B Bo3pacte a0 14
JeT (MaJoJIETHETO) MPEIOCTABISIFOTCS €r0 POAUTENSIMU (3aKOHHBIMH TpeacTaBuTensmu). Ecium
MEPCOHAIBHBIE JIaHHbIE O0YYaroMIerocss BO3MOXHO IMOJYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEACTABUTENN) OOYYaIOIIEerocs: JOHKHBI OBITh YBEIOMIJIEHBI 00 3TOM
3apaHee. OT HUX JIOJDKHO OBITh MOJIy4YEHO MUCbMEHHOE COIJIache Ha MOJyYeHHE NMEePCOHAIBHBIX
JAHHBIX OT TPEThe CTOpOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENN) O0YYAIOMIETOCS JTOJKHBI
ObITh MPOMH(GOPMHUPOBAHBI O MLEJAX, MPEANOJAaraéMblX MCTOYHMKAX M CIOCO0AaX MOTy4eHUs
NEPCOHANBHBIX JaHHBIX, a TAKKE O XapaKTepe MO UIeKANTIX MOTYISHUIO IEPCOHATBHBIX JAaHHBIX
U TOCJIEACTBUSAX OTKa3a J1aTh MMCbMEHHOE COTIacue Ha UX MOJydYeHue.

25. llerrp He wWMeeT MpaBa TOJMydaTh W 00pabaThIBaTh TEPCOHAIBHBIC JIaHHBIC
paboTHHKA, 00YJAIOLIErocsi O €ro MOJIUTUYECKUX, PETUTHO3HBIX M MHBIX YOSKIEHUAX M YaCTHOM
JKU3HHU 0€3 MUChMEHHOTO COTJIacusi pabOTHUKA, POAUTENICH 00yJaromerocs.

IlenTp He uMeeT mpaBa MoJy4aTb M 0OpabaThIBaTh NEPCOHAIbHbIE JaHHbIE PAaOOTHHKA,
oOydarolierocss 0 €ro 4iIeHCTBE B OOIECTBEHHBIX OOBEAMHEHUAX WIH €ro mpodCcor3HOi
JeSITeIbHOCTH, 33 HCKJIFOUEHHUEM CITy4yaeB, IPEeyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

2.6. Uentp BIIPaBE OCYIIECTBIATH CcOOp, TMepenady, YHHUTOXEHHE, XpaHECHHE,
UCIOJIb30BaHUE MH(OPMAIMU O MOJUTHUECKUX, PEIUTHO3HBIX, IPYTUX YOSKACHUAX U 4aCTHOM
KHU3HHU, a Takke WHPOpPMAlWHW, HapylIaromield TailHy MEepernucKd, TelePOHHBIX MEPEeroBOPOB,
MOYTOBBIX, TeJEerpadHBIX U HHBIX COOOILIECHHIA:

— paboOTHHKA TOJBKO C €ro MHUCHMEHHOTO COTJIachsl WIM Ha OCHOBAaHHH CYyIEOHOTO
peleHHs.

— oOyuaromerocsi TOJBKO C MUCHMEHHOTO  COTJIACHS poauTenel  (3aKOHHBIX
npecTaBuTeNei) MaJjoJeTHEr0 HECOBEPLICHHOJETHEr0 OO0YYalolerocss WJIM Ha OCHOBAHUU
CyZ1e0OHOTO PEIICHHS.

3. XpaHenue, 00padoTKa U UCNOJIb30BAHUE MEPCOHAIBHBIX JaAHHBIX

3.1. IlepcoHanbHBIE JaHHBIE paOOTHUKOB U 00ydaromuxcs LleHTpa xpansaTcs Ha OyMaXKHBIX U
AIIEKTPOHHBIX HOCUTENSX, B CHIEIUAIIBHO MPEJHA3HAYEHHBIX JUISl 3TOTO MOMEIIEHUAX, B MECTaX
o0ecreynBaroIuX 3alIUTy OT HECAHKIIMOHMPOBAHHOTO JOCTYIIA.

3.2. B mporecce XpaHEHHs MEPCOHATBHBIX ITaHHBIX PaOOTHHUKOB M oOydarommxcs lleHTpa
JIOJKHBL 00€CIIEYUNBATHCS
— TpeOOBaHMSI HOPMATUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIONIMX TIpaBUja XpaHEHUs
KOH(UICHIIMATBHBIX CBEICHUN;
— COXPAaHHOCTh MMEIOUIMXCS JaHHBIX, OrPAaHUYEHHUE JIOCTYNa K HUM, B COOTBETCTBUHU C
3aKoHoJaTenbCcTBOM Poccuiickoit @enepanunu 1 HacTosmuM [lonoxenunem;
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— KOHTpPOJIb 3a JIOCTOBEPHOCTHIO U TOJHOTOM  MEPCOHAIBHBIX  JaHHBIX,  HUX
peryisipHoe 0OHOBIICHHE U BHECEHHUE 110 MEpe HEOOXOAUMOCTH COOTBETCTBYIOLINX U3MEHEHUH.
3.3. JlocTym K nepcoHaabHbIM JaHHBIM paOOTHUKOB U oOyuarouuxcs Llentpa nmeror:

— IUPEKTOP;

— Mearor-opraHuzarop;

— 3aBEYIOUINIA XO035HCTBOM (TIepCOHAbHBIC JAHHBIE TOJIBKO PAOOTHUKOB, HAXOASAIINXCS B
UX HEMOCPEACTBEHHOM MOJYMHEHUH, TI0 HAIIPABIICHUIO JESTEIbHOCTH);

— JI€JI0NIPOU3BOIUTEIND

3.4. Tlomumo nuu, ykazaHHbIX B 1. 3.3. Hactosmiero IlonokeHusi, mpaBo JocTyna K
NEPCOHATBHBIM JTAHHBIM PAOOTHUKOB M O0YYAIOUIUXCS UMEIOT TOJBKO JIUIIA, YITOJTHOMOYEHHBIE
NEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

3.5. Jluma, ummeromme JOCTYH K TIEPCOHAIBHBIM JaHHBIM O0s3aHBI HCIOJB30BATh
NEePCOHAIbHBIE JaHHbIE PAOOTHUKOB U OOYYaIOLIUXCS JIMIIG B IEJSAX, A KOTOPHIX OHU OBLIH
IIPEIOCTABIICHBI:

3.5.1. IlepconanpHble JaHHBIE OOYYAIOIIUXCS HMCIONB3YIOTCA ISl IENel, CBA3aHHBIX C
OCYIIIECTBJIEHUEM Y4EOHO-BOCIMTATEIBHOIO Ipolecca. AIMUHUCTpaLUs U IeAarornyeckue
pabOTHUKM IIKOJNBl  HMCIOJB3YyeT TMEepCOHANbHBIE JaHHbIE Ui (OPMUPOBAHUS KPYIKKOB,
COCTaBJIEHUS] Y4eOHOro IUIaHa, COCTaBJIEHMSI OTYETOB B BBILIECTOSALIME OpraHU3alluy,
dbopMUpOBaHUA pa3NMUYHBIX  0a3 JaHHBIX, /A BO3MOXHOCTU TMOJJIEPKUBATH CBSI3b C
poaUTENSIMU (3aKOHHBIMM IIPEICTABUTENSIMH), YIUTHIBaTh OCOOEHHOCTH O0Y4YarOIUXCs MIPU €T
00y4eHUHU U BOCTIUTAHUU.

3.5.2. llepcoHanpHble JaHHbIE pPaOOTHUKA HCIOJIB3YIOTCS MJIsi I€J€H, CBS3aHHBIX C

BBIMIOJTHEHHEM  TPYIOBBIX (GYHKIUI. AnMuHucTpauus LleHTpa HCHONB3yeT MepcoHaIbHbIC
JTAaHHBIe, B YaCTHOCTH, IJIS PEIICHUS BOIPOCOB aTTeCTAlH, (JOPMHUPOBAHUS Y4€OHOTO IJIaHa,
COCTaBJIEHUS] OTYETOB B BBHIIIECTOSIINE OpraHU3alUK, (POPMUPOBAHMS PA3IMYHBIX 0a3 TaHHBIX,
MPOJIBIKEHHST PaOOTHUKOB IO CIyk0e, yCTaHOBJIGHMsI pa3Mmepa 3apruiatel. Ha ocHoBanuu
NEpCOHANBHBIX JIaHHBIX pELIaeTcss BONPOC O Jomycke paOOoTHMKa K HMH(OpMAaIuH,
COCTABJISIIONIEH CITYKEOHYIO TailHy.
[Tpy mpuHATUM pelIeHUH, 3aTpardBaroIlUX MHTEpechl pabOTHMKA, aJMMHUCTpAILUS HE MMEET
IIpaBa OCHOBBIBATHCS HA NIEPCOHANIBHBIX JaHHBIX, TOJIYYEHHBIX HCKIIOUYUTEIBHO B PE3yJIbTaTe UX
aBTOMATH3UPOBAHHOM 00paOOTKM WM 3JIEKTPOHHOrO MojydeHus. Paboromarens Takxke He
BIIpaBe MPUHUMATh PELIEHUSs, 3aTparuBarole HHTepechl padOTHHUKA, OCHOBBIBASICh HA JTAHHBIX,
JIOIIYCKAOIMX ABOSIKOE TOJKOBaHUE. B cilydyae ecim Ha OCHOBaHMM NEPCOHAIBHBIX JIaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAHOBHUTH KakoW-mubo ¢akt, paboTonarens mpeaiaraeT paboTHUKY
IIPEJICTaBUTh IMCbMEHHBIE PA3bICHEHUS.

3.6.  IlepconanbHble JaHHBIE paOOTHHKA OTPAXKAIOTCS B JIMYHOW KapTOuke pabOTHHKA
(popma T-2), koTOpas 3anmoJHsETCs MMOCHe U3IaHKUs MIPUKa3a O ero nmpueme Ha padory. JIndHble
KapTOYKH pabOTHUKOB XpaHATCS B CHEIHATbHO OOOpYIOBaHHBIX HECTOpaeMbIX Imikadax B
asnaBuTHOM TOpsiiKe. JIMUHbIE fena U TUYHbIE KAPTOUKU PAOOTHUKOB XPaHATCSA B OyMaKHOM
BUJE B Malkax B CHEIHUAIbHOM celide, JOCTynm K KOTOPOMY HMMEET CEKpeTapb U JUPEKTOp
IIKOJIBI.

3.7. IlepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TaK)K€ XPAHUTHCS B DJIEKTPOHHOM BHJIE
B JIOKQJIbHOW KOMIBIOTEpHOUM ceTu. [locTosiHHBIN OoCTyn (B Mpeenax CBOeM KOMIIETEHIIMH) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COJAEpKAIlUM IEepCOHAJbHbIE NaHHblE PAaOOTHHUKOB, HMEIOT
TOJIBKO aMMHUCTpaIys MmKojibl. JlocTym Apyrux pabOTHUKOB K MEPCOHAIBHBIM JIaHHBIM
OCYIIECTBIISIETCS. Ha OCHOBaHMHM NHCHBMEHHOI'O pa3pelieHus padOTHHKA M PACIOpPSKEHUs
nupektopa Llentpa.

3.8. Ilapomu nns ;gocTyma K AJIEKTPOHHOM Oasze maHHBIX lleHTpa ycTaHaBIMBarOTCs
TUPEKTOPOM M COOOIIAIOTCS  WHAMBHIYalTbHO COTPYIHHKAM, HWMEIOIIUM JIOCTYyNl K
MEePCOHAJIbHBIM TAaHHBIM COTPYIHHUKOB. M3MeHeHHe maposieil MpOUCXOIUT HE pexe, yem | pa3 B
TPH MecALa.

3.9. KomupoBath U J1eaTh BBIMUCKUA U3 MEPCOHATBHBIX TaHHBIX paOOTHHKA pa3periaeTcs
UCKJTIOYUTENILHO B CIY)KEOHBIX LEISX C MUCBMEHHOTO pa3pelieHus paboTHHKA U JHUPEKTopa

IlenTpa.
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3.10. [lepcoHanbHble  JaHHBIE OOYYAIOMIETOCS OTPAKAIOTCA B €ro JUYHOM
niernie, KOTOpOe 3aroJHAeTCs OCie N3IaHusI IpHKa3a o ero 3auucieHus B Llentpa. Jluunsle nena
oOyJaromuxcs B ajihaBUTHOM MOpsAJIKe GOPMUPYIOTCS B MANKaX KPYKKOB, KOTOPBIE XPaHSITCS B
CHelHanbHO O0OPYAOBAaHHOM IIKady, AOCTYN K KOTOpPOMY HMMEET aJMUHUCTpAIHS u
JEJIIONPOU3BOIUTEITD.

3.11. Benenuie TUYHBIX J1€7T U OTBETCTBEHHOCTh 32 COXPAHHOCTb JIMYHBIX JIE]T BO3JI0KEHO
Ha JIeJIOTIPOU3BOIUTEIS.

3.12. YactuuHo cBemeHUss 00 OOy4aromMxcs COIEpKarcs B JKypHajie ydera
MOCEIIAeMOCTH, KyJa 3aHOCATCA IeAaroroM JOMOJIHUTENbHOro oOpa3oBaHus. KypHaibl
XpaHATCS B y KaX/I0TO IeJarora.

3.13. IlepcoHanpHble JaHHBIE OOYYAIONIMXCA MOTYT TaKXK€ XPaHUTHCS B DJIEKTPOHHOM
BUJE B JIOKAIbHOM KOMIIbIOTEpHOW ceTu. I[IpaBo monHOro nocryma K 3J€KTPOHHBIM Oa3am
JaHHBIX, COJEPXKAIUM IEepPCOHANbHBIE JaHHbIE  OOYYaIOIIMXCS, HMMEET aJMHUHUCTPALMS.
OcranbHble MeAarornyeckue padOTHUKU MMEIOT JOCTYH TOJBKO K TOW MH(OpMAIMH, KOTOpas
UM HeoOXoAuMa B MpeiesaX UCIOMHEHUS UX JOLKHOCTHBIX 00s13aHHOCTEH.

3.14. Ilaponu moctymna kK 0a3e JAHHBIX YCTAHABJIMBAIOTCS JTUPEKTOPOM M COOOIAIOTCS
WHAUBUAYaAIbHO pa0OTHUKAM, UMEIOUIUM JIOCTYI K NEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

3.15. KommpoBaTh M JenaTh BBIIMCKM M3 NEPCOHAIBHBIX JAHHBIX OOYYarOIIUXCS
pa3pemiaeTcsi UCKIIYUTEIbHO B CIYXKEOHBIX LESIX C MUCbMEHHOTO pa3pelleHus poauTesen
(3aKOHHBIX IpeacTaBUTENel) U nupekropa Llentpa.

4. llepenaya nmepcoHAJBHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHanbHbIX JaHHBIX PaOOTHUKOB K oOywatomuxcs LlenTpa apyrum
IOPUINYECKUM U pruznueckum aunam LleHTp nomken cobmoaats cieayromye TpeOoBaHus:

4.1.1. TlepconanbHble JaHHBIE PAOOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITH COOOIIECHBI
TpeTbell CTOpOHE ©0€3 MHCBMEHHOIO corjlacus pabOTHHKA, poauTeneil  (3aKOHHBIX
MPEJICTAaBUTENICH) HECOBEPIICHHOJETHETO (MaJIOJIETHET0) OOYyYarolmerocs, 3a HCKIIOUYEHUEM
Clly4yaeB, KOIJla 3TO HE0OXOAUMO JUIs IPeAYNPEXACHUs yrpo3bl )KU3HU U 310pPOBBIO0 pabOTHUKA ,
o0yyaroIierocs, a TaKke B ClIy4asiX, yCTAaHOBJICHHBIX (e/iepaIbHbIM 3aKOHOM.

4.1.2. JIuna, nomyvarouue MepcoHalbHbIE JaHHbIE PaOOTHUKA, 00YYarOLIErocs JOJDKHBI
IpeNyNpexaaTbcs O TOM, YTO 3THU JIaHHbIE MOTYT OBITh MCIIOJNb30BaHbl JUIIb B LENAX, AJIS
KOTOPBIX OHM cOo00MIeHbI. LIeHTp To/mkeH TpeOoBaTh OT ATHUX JIUI HOATBEPKJIEHHS TOTO, YTO 3TO
npaBujIo0 coOtoeHo. JIuia, mosydarome NepcoHanbHbIe JaHHbIE pa0OTHUKA, 00yUYaroIIerocs
00s13aHBI cOOMIOIATh PEXXUM KOH(PUICHIMATBHOCTU. JJaHHOE MON0XKEHNEe HE paclpoCTpaHsIeTcs
Ha 0OOMEH NEePCOHAIbHBIMU JaHHBIMH PaOOTHHUKOB B MOPSAKE, YCTAHOBIEHHOM (erepalbHbIMU
3aKOHAMH.

4.2. Tlepemaua mepcOHATBHBIX NAaHHBIX paOOTHHKA, OOYYAIOIIETOCS €ro MPEICTaBUTEISIM
MOXET OBITh OCYIIECTBJICHA B YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM IMOPSJIKE
TOJIbKO B TOM 00beMe, KOTOPbIH HEOOXOIUM JUIsSl BBIITOJIHEHUS! YKA3aHHBIMH MPEICTaBUTEIIMU
uX (QYyHKIHH.

5. IIpaBa paGoOTHUKOB, 00y4aIOIIMXCS HA 00ecrevyeHue 3aIUThI ePCOHATbHBIX TaHHBIX

5.1. B mensx oOecrnedeHus 3alllMThl MMEPCOHANBHBIX JAHHBIX, XpaHsmmxcs B LleHTpe,
paOOTHHUKH, pOXUTENH (3aKOHHBIC TIPEJCTABUTEIN) MAJOJIETHETO HECOBEPIICHHOJICTHETO
00yy4aromerocsi, UMeroT MPaBo:

5.1.1. [Tomy4aTs OMHYIO HH(POPMAIIUIO O CBOMX TMEPCOHATBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBobogHoro OecruiaTHOro JOCTyHna K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOYast
IpaBO Ha MOJYYEeHUE KOIHH JIF00O0H 3arucH, coiepiKaliell mepcoHalbHbIC JaHHbIe pa0OTHUKA, 32
UCKIIIOYEHUEM CIIydaeB, NMPEeTyCMOTPEHHBIX (eepanbHbIMU 3aKkoHaMH. [lomydeHue ykazaHHOM
UH(OpPMAIIMU O CBOMX NEPCOHAIBHBIX JTAHHBIX BO3MOXKHO TIPH JIMYHOM OOpallleHHu pabOTHHKA,
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poauTtenel (3aKOHHBIX MNpPEICTaBUTENEH) — K OTBETCTBEHHOMY 3@  OpraHHU3alMio u
OCYILIECTBIICHHE XPAaHEHHS IEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

5.1.3. TpebGoBath 00 HCKIIOYCHUH WJIA HWCIPABICHUN HEBEPHBIX WM HEMOJHBIX
NEPCOHANBHBIX JIaHHBIX, a TakKXe JaHHbIX, 00paOOTaHHBIX C HApyUIEHHEM TpeOOBaHHA
JICMCTBYIOILEIO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE JOJKHO OBITh 0GOPMIIEHO
NUCHMEHHBIM 3asiBJICHHEM paboTHHKA Ha UM aupekTopa LleHnTpa.

IIpu otkaze aupexropa LleHTpa HUCKIIOUUTH WM MCIPABUTh IEPCOHAIbHbBIE JAHHbIC
paboTHUKa paOOTHUK, pOaUTENb, 3aKOHHBIM IPEACTaBUTEIb HECOBEPIICHHOJIETHETO
oOyyarolierocss MMeeT IpaBO 3asBUTh B INHCBMEHHOM BHJe aupekropy Llentpa  cBoem
HECOTJIaCHH, C COOTBETCTBYIOLIMM OOOCHOBAaHUEM TaKOro Hecorijacus. [lepcoHanbHbIe naHHBIC
OLIEHOYHOI'0 XapakTepa pabOTHUK, POJUTENb, 3aKOHHBII IIPEJCTaBUTENb HECOBEPIIEHHOJIETHETO
oOyuJarolerocss UMeeT IPaBo JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOLIUM €r0 COOCTBEHHYIO TOUKY
3pEHHU.

5.1.4. TpeboBars 00 u3BemieHUH LleHTpoM Bcex JMl, KOTOPBIM paHee ObUIM COOOIIEHbI
HEBEpHbIE WJIM HEMNOJHbIE IE€PCOHANbHBIC JaHHblE pPAa0OTHUKA, oOOydarolierocs o000 Bcex
NPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCTIPABIICHHSIX MITH JIOTIOTHEHUSX.

5.1.5. OGxanoBate B cyze JI00Oble HempaBoMepHble JeiicTBusa win Oe3neiictBus Llentpa
npu 00pabOTKE M 3aIIUTE €r0 MEePCOHATBHBIX TAHHBIX.

6. O0513aHHOCTH CY0beKTA MEePCOHAIbHBIX JAHHBIX 10 00eCIeYeHNI0 10CTOBEPHOCTH €ro
NMEePCOHAJBbHBIX JAHHBIX

6.1. B mensix obecriedeHust JOCTOBEPHOCTH EPCOHATBHBIX TAHHBIX paOOTHUKH 00s3aHbI:

6.1.1. Tlpu npueme Ha pabory B LleHTp mnpencTaBIATh YIMOJIHOMOYEHHBIM PaOOTHUKAM
Ilentpa  AOocCTOBepHble cCBeleHUs O ce0e B TMopsake MU o0beMe, NPeayCMOTPEHHOM
3aKoHoAarenbCcTBOM Pocculickoit denepanun.

6.1.2. B ciydae nu3MeHeHHs IEpCOHANBHBIX JaHHBIX paOOTHUKA: (paMuiIns, UMs, OTYECTBO,
aJipec MecTa JKUTENbCTBA, MACIOPTHBIC IaHHBIC, CBENEHUS 00 OOpa30BaHHWM, COCTOSHUHU
30pOBbsl  (BCJIEJCTBHE BBIABICHHS B COOTBETCTBUM C MEAMLMHCKUM  3aKIIOUYEHUEM
IPOTHBONIOKA3aHUHN IS BHITIOJTHEHUSI pAOOTHUKOM €T0 JOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.I.) cooOmars 00 3TOM B TeueHue 5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B uensx obecrnieueHus: JOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX 00YJarOMIMXCS:

6.2.1. Pongurenu, 3aKOHHBbIE MPEICTABUTENNM HECOBEPIIEHHOJETHUX OOYYaloOUIMXCS MpU
npueme B LleHTp TpenoCTaBiIAIOT YNOJHOMOYEHHBIM paboTHUKam lleHTpa mocTOBEepHBIE
CBEJIeHUS O ce0e U CBOMX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B ciyyae W3MEHEHHMs CBEIEHUN, COCTaBISIOUIMX IE€PCOHAIbHBIE JaHHbIE
00yyYaroIerocs, poUTeIH (3aKOHHBIE MPEICTABUTENHN ) HECOBEPIICHHOJIETHETO 00yUaromerocs B
Bo3pacte 10 14 ser oOs3aHbl B TEYEHHE MecAlla COOOIIUTH 00 3TOM YHOJHOMOYEHHOMY
pabotHuky LlenTpa.

7. OTBETCTBEHHOCTD 32 HAPYLICHHE HACTOSIIET0 IOJIOKeHHU s

7.1. 3a HapymieHue Tmopsinka 00paboTku (cOopa, XpaHEHHs, HUCIOJIb30BaHUS,
pactipoCTpaHeHHsT W 3allUThl) TEPCOHATBHBIX  JNAHHBIX  JOJDKHOCTHOE JIMIO  HECET
a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

7.2. 3a HapylleHHWE TpaBHJ XpaHEHUS W WCIOJIB30BAHUS TEPCOHANBHBIX JTAaHHBIX,
MOBJIEKIIIee 3a CO0ON MaTepHaibHBIN yiiepd paboToaarento, paOOTHUK HECET MaTepHUaTbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM TPYIOBBIM 3aKOHOATEIHCTBOM.

7.3. MatepuanpHplii ymepO, HaHECEHHBIH CYOBEKTY MEPCOHAIBHBIX JaHHBIX 32 CYET
HEHAJUIeKAIIETO XPAHEHHS W MCIIOJIb30BaHUS MTEPCOHATBHBIX JAHHBIX, IMOIJICKUT BO3MEIICHUIO
B TIOPSI/IKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

7.4. llenTp BIpaBe OCYIIECTBIATH O€3 YBEIOMIICHHUS YITOJTHOMOUYEHHOT'O OpraHa 1o 3aluTe
npaB CyObEKTOB MEPCOHANBHBIX TaHHBIX JIHITH 00paOOTKY CIEAYIONUX MEPCOHATBHBIX JaHHBIX:
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- OTHOCSIIUXCS K CyOBEKTaM IEpPCOHAIBHBIX JAHHBIX, KOTOPBIX CBSI3bIBAIOT C
OIIepaToOpOM TPYAOBBIE OTHOLIEHHS (PaOOTHUKAM);

— IOJyYEHHBIX OIEpaTOpOM B CBS3U C 3aKJIIOYEHHEM JIOTOBOPA, CTOPOHOH KOTOPOro
SBIISICTCS CYOBEKT MEPCOHANBHBIX JaHHBIX (00YJarOIMIACs U JIp.), €CIM NepCOHANbHbIE JaHHBIC
HE PacHpOCTPAHAIOTCS, a TAK)Ke HE MPEIOCTaBISAIOTCS TPEThbUM JHLaM 0e3 corjacus cyObeKTa
NEPCOHAIBHBIX JIAHHBIX M HCIOJB3YIOTCS OIEPAaTOPOM HCKIKOYHUTEIBHO JUISI UCIOJHEHUS
yKa3aHHOTI'O IOrOBOpa U 3aKJIFOYEHUS I0TOBOPOB C CYOBEKTOM IEPCOHAIbHBIX JAHHBIX;

— SIBIISIOMIMXCS OOIIEIOCTYITHBIMU NIEPCOHATBHBIME JAaHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIbKO (haMHIIMM, UMEHAa U OTYECTBA CYOBEKTOB IEPCOHAIBHBIX
JTAaHHBIX;

— HeoOXOAMMBIX B LIENIX OJHOKPATHOIO IPOIyCKa CyOBbEKTa NEPCOHAIbHBIX JAHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHLHOTO YUPEKICHHUS UM B MHBIX aHAIOTUYHBIX IEJIsX;

—BKJIFOYEHHBIX B HMH(OPMAIMOHHBIE CHCTEMbl MEPCOHAJBbHBIX [JaHHbBIX, HMEIOLIUE B
COOTBETCTBUH C (enepanbHBIMH 3aKOHAMH CTaTyc (QenepaibHbIX aBTOMATU3MPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKKe B TOCYAapCTBEHHblE WH(MOPMAILMOHHBIE CHUCTEMbI
NEPCOHANBHBIX JaHHBIX, CO3JAaHHBIE B MENAX 3aOIUTHl OE30IacHOCTH TOCyJapcTBa U
0O0I11eCTBEHHOT' O MOPSIKA ;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEJCTB aBTOMATHU3ALMM B COOTBETCTBUU C
denepanbHBIMM 3aKOHaMU WJIM HMHBIMM HOPMAaTHBHBIMM IIPaBOBBIMU akTamu Poccuiickoit
denepanny, yCTaHABIMBAIOUIMMU TPEOOBAHUS K OOECHEUCHHIO OE30MaCHOCTH INEPCOHANBHBIX
JTAHHBIX IPU UX 00paboTKe U K COOIIOIEHUIO MPaB CyObEKTOB NEPCOHATIBHBIX JAHHBIX.

Bo Bcex ocTanpHbIX citydasx omnepaTtop (aupextop Llentpa u (nim) yrnoJiHOMOUYEHHbIE UM
au1a) o0s3aH HANpaBUTh B YIOJIHOMOYEHHBIM OpraH Mo 3alure npaB cyObeKTOB MEPCOHATBHbBIX
JAHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHE.
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